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Create a Church (Employer) Account

Lemreh ama If your church name is common, please include your City in

your Employer Church Name. Ex. Springfield Baptist Church
or First Baptist Church of Springfield.

First Name Last Name - .
Position Postings

* You may add screening questions to your posting to help
Email Address identify the top candidates.
+ Use our applicant tracking features including messaging
applicants, adding notes to applicants, forwarding
applicants to other staff.

Password Confirm Password _ i .
As a service to cooperating churches and organizations of the
South Carolina Baptist Convention, job postings are provided
at no cost.

Church Address Line 1 Address Line 2 ) ) .
Please note, anyone is able to respond to a job posting.
Applicants responding to a posting are not officially certified or
approved by the South Carolina Baptist Convention or

City State Zip Code SDuth.ern_Baptl'st CDH_‘M"EFI'[-IDH. Local churches or cuapg_rating
organizations determine for themselves the acceptability of

[ Select ] v their own chosen ministers and leaders and are solely

responsible to confirm information supplied to them by

applicants through interviews, background checks, or other
| have read and agree to the Terms of Service. processes.
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Church Dashboard
Paositions currently posted 1 You may currently post jobs.
Applicants on job board 2
VIEW & POST POSITIONS APPLICANTS
Days v Days b

Click VIEW & POST POSITIONS
to add your open positon 3 -
or view any positions you have already posted
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Positions

Manage your positions. Click the Add Peosition button to create a new position posting. Click on any existing position to make changes and either
close, copy, post, pause, or delete the position. Click on the # in the Apps column to view the applications for the position. Click on the column title

to sort by the column type.

Status Assigned To Search
CfAI] v [Any] vl |
ADD POSITION m
1 Positio
Title K Location Status Posted Closed Views Apps Urls

Click ADD POSITION to post your epen position
1 100 Rows ~
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Follow the instructions to add your open position.
For additional information on how to add information
click on the Post Position Guide,

Add Position

Use this page to create or edit a position posting. Click 'Post Position' to make the position active on the position search page.

Post Position Guide ‘— Addition information on how to post a position

[ -1Show Less

You can create screening questions if you want to score the applicant responses.
Click 'Save Only' to save the position as New, this does NOT make the posting active.
Click 'Preview' to view the position posting.

Click 'Cancel' to cancel the post and return to the Positions page.

Status

Draft

Position Title Requisition Code (optional)
|

Description
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|

City State Zip Code
South Carolina v

Compensation

Salary Salary Period

- Do Not Show Salary ~

Options
Automatically Repost  Assigned To
Yes @ No v

Send Application To Email (one per line) Redirect Applicant To Url

SELECT

Screening Questions

ADD QUESTIONS

No Questions @Bve been added. Once you have filled out the information about your open position,

hit the Post Job button so it will be visible to those searching
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